	WROXETER & UPPINGTON PARISH COUNCIL

Minutes of the Annual Parish Council Meeting
held in the Wroxeter Vineyard Visitor Centre, Wroxeter
on the 14th May 2018 at 9:20pm
_______________________________________________________________________________________________________________

Present:	Councillors Mr B Nelson (Chairman), Mrs J Davies, Mr P Davies, Mr M Millington, Mrs S 				Rowlands and Mr I Sherwood
In attendance:	Sarah Morris (Clerk)


1. ELECTION OF CHAIRMAN
It was RESOLVED to elect Cllr B Nelson as Chairman of the Parish Council for the ensuing year. (Proposed: Cllr P Davies, Seconded: Cllr V Amos, all agreed)

1. ELECTION OF VICE CHAIRMAN
It was RESOLVED to elect Cllr V Amos as Vice Chairman of the Parish Council for the ensuing year. (Proposed: Cllr P Davies, Seconded: Cllr S Rowlands, all agreed)

1. CHAIRMAN WELCOME AND ANNOUNCEMENTS

1. TO ACCEPT APOLOGIES FOR ABSENCE
None.

1. DECLARATIONS OF DISCLOSABLE PECUNIARY INTERESTS & DISPENSATION REQUESTS
None.

1. PUBLIC SESSION 
There were no members of the public present.

1. MINUTES - To approve and sign the minutes dated 15th March 2018.
It was RESOLVED to accept the minutes of the previous meeting. (Proposed: Cllr V Amos, Seconded: Cllr J Davies, all agreed)  The Chairman signed the minutes.

1. MATTERS ARISING FROM THOSE MINUTES 
None.

1. MEMBERS TO ADOPT THE FOLLOWING:
It was RESOLVED to adopt the following policies and documents as circulated prior to the meeting and a number of additional amendments to the Risk Assessment as agreed during the meeting.  
8. Standing Orders
8. Financial Regulations
8. FOI Publication Scheme
8. Complaints Policy
8. Assets Register
8. Risk Assessment
8. Code of Conduct
8. Planning procedure

1. MEMBERS TO AGREE DELEGATES TO GROUPS/APPOINTMENT TO OUTSIDE BODES 
It was RESOLVED to appoint delegates to groups and outside bodies as follows:-
a) LJC and other Shropshire Council meetings as necessary : Cllr V Amos and Cllr I Sherwood
b) Staffing : Cllr B Nelson, Cllr V Amos, Cllr P Davies.  Reserve : Cllr M Millington
c) SALC Area Committee : Councillors to be invited on an ad hoc basis

1. PLANNING MATTERS
1. Planning notifications – for information only

Reference:  17/05121/FUL  (validated: 14/11/2017)
Address:  Boat House, Wroxeter, Shrewsbury, Shropshire, SY5 6PH
Proposal:  Erection of part two storey part first floor extensions with elevational alterations to existing house; erection of extension to detached garage to form office/ancillary living accommodation
Decision:  Grant Permission

Reference:  18/00615/LBC  (validated: 06/02/2018)
Address:  Norton Farm, Norton, Shrewsbury, Shropshire, SY4 4UH
Proposal:  Replacement of windows and door to extension affecting a Grade II Listed Building
Decision:  Grant Permission

1. Planning applications for comments

1. Planning applications received between meetings – for information only

Reference: 18/01378/FUL
Address: Orchard Barn, Rushton, Telford, Shropshire TF6 5AG
Proposal: Erection of single storey extension and porch with internal alterations
Comment submitted: No objections

Reference: 18/02080/CPE  (validated: 18/05/2018) FOR INFORMATION ONLY
Address:  Stable Cottage, Bank Farm, Spout Lane, Leighton, Shrewsbury, Shropshire, SY5 6RZ
Proposal:  Application for a Lawful Development Certificate for use of a converted farm outbuilding as a private residential let.

1. FINANCIAL MATTERS
11. To approve invoices for payment 

	Cheque Number
	Payee
	Description
	£ Amount

	481
	SALC
	Councillor briefing - GDPR
	£10.00

	482
	Viv Amos
	Materials for repairs to Uppington Playground
	£135.71

	484
	HMRC
	Employee tax
	£1.20

	485
	BESTHOST
	Website domain renewal
	£13.50

	486
	Church
	Contribution*
	£100.00

	487
	Came and Company
	Insurance**
	£285.60

	488
	Sue Hackett
	Internal Audit
	£99.00

	489
	Chris Lloyd
	Playground repairs
	£290.00

	490
	Sarah Morris
	Clerk salary and expenses April/May 2018
	£429.01



		* Amount agreed in budget setting 15.1.18, item 11
		** Cost set as part of 3-year renewal agreed by Parish Council 15.5.17, item 14.  

It was noted that cheque 483 was void due to a change in the amount payable.

11. To note receipts
Precept : £4,165
Neighbourhood Fund : £392.04.  A report must be submitted to Shropshire Council to state how the Neighbourhood Fund would be spent.  This would be agreed at the next meeting.

1. AUDIT REPORT
12. To receive the Internal Auditor’s Report
The following issues highlighted in the report were discussed:-
Cheque payments.  The Clerk had investigated the incorrectly minuted cheque payments and confirmed that the following payments had been made:

	Cheque no.
	Payee
	Payment
	Comment

	464
	I Sherwood  
	Bus shelter maintenance
	Recorded correctly in 10.7.17 minutes, incorrectly recorded in September minutes as Clerk’s salary

	465
	J Fellows 
	Clerk’s salary
	Incorrectly recorded in 11.9.17 minutes as cheque 464

	466
	HMRC 
	Employee tax
	Incorrectly recorded in 11.9.17 minutes as cheque 465

	467
	P Davies 
	Playground
	Cheque dated 11.9.17, payment not minuted



It was RESOLVED to approve the above payments.

Risk Assessment.  The auditor had highlighted that the Risk Assessment had not been reviewed in 2017/18.  This had been considered and adopted for 2018/19, under agenda item 9f.

It was RESOLVED to note the Internal Auditor’s Report.  Cllr Nelson noted that it was pleasing to have so few recommendations given the changes in Clerk during the year.

12. To approve 2017/18 end of year accounts
i) To approve the end of year bank reconciliation and budget report
	It was RESOLVED to approve the end of year bank reconciliation and budget report and the 	Chairman duly signed these.
	
	It was further RESOLVED that the Clerk would provide a report of the ring-fenced budgets 	held to the July meeting.

ii)	To complete and sign the Annual Governance Statement 2017/18
	It was RESOLVED to approve and sign the Annual Governance Statement 2017/18.

iii)	To approve the Accounting Statements 2017/18
	It was RESOLVED to approve and sign the Accounting Statements 2017/18.

		iv)	To approve the Certificate of Exemption 2017/18
			It was RESOLVED to approve and sign the Certificate of Exemption 2017/18 and noted that 				the required information would be published on the website.

		v)	To agree period for the exercise of public rights
			It was RESOLVED that the period for the exercise of public rights would be 4th June 2018 – 				13th July 2018 inclusive.

1. GENERAL DATA PROTECTION REGULATIONS
13. To receive Clerk’s Report
The Clerk’s Report was received and noted.
13. To approve GDPR action plan
It was RESOLVED to approve the GDPR action plan.
13. To approve policies and documentation
It was RESOLVED to approve the policies and documentation circulated with the Clerk’s Report:-
· Data Audit Questionnaire
· Consent Form
· Privacy Notices (basic and detailed) and Privacy Policy
· Personal Data Management and Audit Log
· Subject Access Request Policy and letter templates.

1. CORRESPONDENCE
The following items of correspondence were received and noted:-
· Police and Crime Commissioner survey – email 5.4.18
· Environmental Maintenance Grant consultation – email 9.4.18
· SALC email 20.4.18 – invitation to submit motion to NALC Policy Committee 
· Future Fit consultation – emails 28.3.18, 13.4.18, 16.4.18

15. PARISH MATTERS
Pothole Repairs.  The Clerk would pursue repairs to the potholes highlighted by residents at the
Annual Parish Meeting.

Ishmore Lane.  Cllr Nelson sought support for the suggestion to designate Ishmore Lane as an
Access Only route, given that it gave access to only one property and was used regularly by cyclists
and walkers as part of National Cycle Route 45 and the Severn Way.  It was felt that Access Only or
[bookmark: _GoBack]One Way designation might improve safety on the road.  It was RESOLVED that Cllr Nelson would 
explore the possibilities for redesignation of Ishmore Lane with Shropshire Council.

Uppington Noticeboard.  Cllr P Davies informed Councillors that the noticeboard in Uppington had
sunk, making it difficult to post notices.  It was RESOLVED that Cllr V Amos would contact Chris Lloyd
for a quote to make the necessary repairs and that Councillors would agree any spend by email to
enable swift repair or potential replacement.

Ironbridge Road.  Further to previous discussions held, Cllr Sherwood had made a Freedom of Information request to the Police regarding accidents on Ironbridge Road.  The data showed that 28 vehicles had left the road in the past 12 months.  Cllr Sherwood had submitted a further FOI request for the number of incidents in the 6 months prior to the fatality on the same stretch of road.  Cllr Sherwood would forward this information to the Clerk, to share with the Highways team in pursuit of further consideration of safety on this stretch of road, including potential to reduce the speed limit. 

16. DATE OF NEXT MEETING
Monday 9th July, 2018 at 7:30PM Visitor Centre, Wroxeter Vineyard
